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Instruction for Completing Case Log

1. Enter Your Name in Cell C1

2. For each patient enter

a. Initials – Column B

b. Medical Record Number – Column C

c. Date of Birth – Column D

d. Date of Surgery – Column E

e. Select Diagnostic Category (click respective box and arrow will appear to right.  Click arrow to see pull down menu) – Column G

f. Select Procedure Category (same as with selecting for Diagnostic Category) – Column H

g. Describe Procedure – Column I

Note: Age (Yrs) @ Surgery is automatically calculated and requires no action from you – Column F
3. Case log should cover 1 year and reflect your current practice.  It should run up to a date no more than several months prior to your sending it in and 9 months prior anticipated test date.  It must contain all cases (i.e., adult and children) you have done during that year, not just pediatric cases.

4. Email to ABPNS Secretary or save on CD or floppy and mail to ABPNS Secretary.  It is important that file be sent in and not printed out to allow committee to calculate age distribution of cases.
5. If you desire a printed out copy for your use either erase unused portion of spreadsheet or set print area using File pull down menu to avoid printing out excess.

6. Paper copies of the case log will not be accepted for analysis

